Section 3 Lesson Guide db

Introduction to Career
Databases Series

Students practice using several career databases, including CareerZone,
Career Cruising, the Bureau of Labor Statistics and Mynextmove. They
learn how to assess their interests, locate entries on individual careers,
interpret what they read, paraphrase and present their findings.

ACTIVITIES IN THIS SERIES:

3.1 ¢ CareerZone

A. Introduction to New York’s CareerZone and Example Career:
Machinist

B. Group Research on a Manufacturing Career
C. Preparing a Research Presentation

D. Presenting CareerZone Research

3.2 ¢ Career Cruising
A.Your Unique Qualities
B. Navigating Career Cruising
C. Creating a MyPlan Account
D. Exploring Career Clusters
E. Career Cruising Matchmaker

F. Reading about Recommended Careers
G. Video, Audio and Written Worker Narratives

H. Additional Career Search Resources
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Section 3 Lesson Guide O‘b

Overview of Career Databases

CareerZone is a free website focused on careers in New York State. It includes job
descriptions, required education and certifications, and also includes information
specific to New York, such as New York salaries, job outlooks and educational
programs in New York. It also has an “Assess Yourself” tool, which recommends
various careers to users based on the responses to questions about their interests.

WEBSITE: careerzone.ny.gov

The Bureau of Labor Statistics is the national Department of Labor’s website. Like
CareerZone, it has descriptions of careers through the Occupational Handbook,
including salaries, duties, education and job outook. It also has an area for students
and an area for teachers including lessons, articles, activities, graphs and data.

WEBSITE: bls.gov

CareerCruising is a fee-based website that many college campuses subscribe to.

It is ideal for students who have some or little idea of the careers they are
interested in because careers can be searched by industry as well as by keywords.
Careers within one industry are grouped together, so that users can learn about
several related careers. It has employment graphs showing data about emerging
careers and salaries, video interviews with employees speaking about their careers.
It is not intended solely for New York State users, but much of the information can
be filtered for New York State results.

WEBSITE: careercruising.com

Mynextmove is similar to Careercruising, but is free to all users. Careers can be
searched by industry, by career name or by using the self assessment tool. It also
includes real-time job listings and educational programs, salaries by geographical
location, and career outlooks.

WEBSITE: mynextmove.org
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Section 3.1a

60 MINUTES

ﬁ Paraphrasing

Lesson Guide O‘b

Introduction to New York’s CareerZone
and Example Career: Machinist

Students learn how to navigate the comprehensive CareerZone website,
then read the Machinist profile as a sample.

After reading, they paraphrase the main points of the profile. The
Machinist example is used to help students learn to navigate the
CareerZone website and practice paraphrasing. This activity may be
adapted using a different career example.

\. J

PREP

° Go to CareerZone.ny.gov and explore the website using the search bar.
Explore the Machinist entry and the Assess Yourself tool.

MATERIALS

° Machinist worksheet

o This lesson requires use of a computer lab. One with an overhead
projector is best.

EXPLAIN

0 CareerZone contains information on careers in New York State. It can be
used to learn about hundreds of careers.

e Write the website CareerZone.ny.gov on the board, and ask students
to navigate there. Circulate to make sure all students can see the page.
Ask students what kind of information they think a career search website
might contain.

> Job description, salaries, settings or types of facilities workers
work in, typical working hours, required education.

e Once students are all on the front page, ask students what they see.

> Six mdustry groups.

o Scroll over each of the six icons, identifying each industry group.

Ask students for examples of Manufacturing careers they might find in the
Engineering and Technology group.

> Weldey, Machinist, Automotive Master Technician, Inspector, etc.
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e Lead students through the following navigation toward a listing of
Manufacturing Careers.

Searching for Manufacturing Careers

A. Select Career Path: Click on the Engineering and Technology icon. Then
select Manufacturing in the Career Cluster.

B. Select Education Level: Then select Some College or 2-year Degree—Job
Zone 3 in the Preparation drop-down list.

C. Select Career Cluster: Select Engineering and Technology from the
Cluster drop-down menu.

D. Then click Search. See screen shot below. The results contain a list of
careers in the Engineering and Technology field for career searchers with
a minimum of some college or an Associate’s degree.

ASSESS My
YOURSELF PORTFOLIO SEEENEE

Home » Occupations

Occupations

Search for occupations which interest you.

Search Options

Please enter your search options. Fields may be searched on partial values. Searches may be performed on individual OR combinations of fields.

Li ] Keyword:
Career Path Options: Education Options:
Career Cluster: (1 seiected) Preparation: |Sume college or 2 year degree (Job Zone 3) V‘I‘—G
Hospitality and Tourism

Human Services Cluster: {1 zelected)

I E A S CET 1 EE TS Arts and Humanities
Law, Public Safety, Corrections and Security Business and Information Systems
rerr————) [T C)
Marketing. Sales and Service BESIISEraces
Science, Technology, Engineering and Mathematics Matural and Agricultural Sciences
Transportation, Distribution and Logisfics n Human and Public Serviees
Career Pathway:
Maintenance, Installation and Repair STEM Discipline:
Production Chemistry
Manufacturing Production Process Development Computer Science
Quality Assurance Enginesring

Environmental Science

Geosciences

Life Sciences

~ Mathematics
Physics/Astronomy

D m Simple Search
Clear Search Options
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O Point out to students that they can change the education requirement to

obtain different results in their search. Ask students to change the education
field to HS plus training—Job Zone 2.

What does “plus training” mean?

> Probably a short-term training program, but not college coursework
or a degree.

Click search.

Which careers in Manufacturing in Job Zone 2 does CareerZone recommend?

> Adhesive Bonding Machine Operators and Tenders, Biomass Plant
Technicians, Cotl Winders, Tapers, and Finishers, Chemical Plant and
System Operators. NOTE: These careers may change as the CareerZone
website continues to evolve.

Why do you think there are so many jobs that don’t require degrees?

> Unlike some other industries, there are quite a few entry-level jobs in
Manufacturing that people without college degrees can get. It is a great
mdustry to work your way up, adding certifications and additional
education along the way. It is critical that entry-level employees
have excellent reading and math skills 1m order to read manuals,
mstructions and machines, but often the machines and procedures are
so specialized that employers value workplace skills such as willingness
to learn and asking questions, cooperation and taking imitiative, as
much as they do having college degrees, for entry level positions.

People who are interested in working in the Manufacturing field should
research which entry-level jobs can lead to the careers they desire.

EXPLAIN

0 Click on Machinist and instruct students to do the same. (You will need

to adjust the Education preparation to Job Zone 8 in order for this job to
show up wm your search.)

Search Resuls

Balow s search resalts Sal maich your Sritenia. Lasen mon delsili stoul wach cotupation by chiiing on B oooopation S

Crosuvaleen & Tancription
Mo hoalen s Bl Rapas anuer fengral all nypes of Sieana oF J38 AACLSRnin BRAAASARE TUSR 3T PETQETITIT WARRETE, Hfen
R [avpm—
. N P Apply sngroeenng theory aed prncphes o probiems of sdusbisl byoul o masulecturng grodustion, vauwaly
Lol P on o Dl usder 17 O reovs of $NQNEENp 1Y, Mmpne
i hio R Fagar, imitall, sdusl, o marien indoat-al produsion and processrg racheeny o efirary and ppebne
Indysinegl Mychinedy Mechanics Annbosoe wynieTa
P W s, dract oF Sonidnate the wod Bttt and faeioustel necetiany for minulacionng praduci n astandesce
WA SosL aualty. and suanity spesifoatons.
Jewslery Fatrcabh 8nd segas deesiny ol Mace massli o Solii B craats [ewelsy Bami
Siat up and operaie & vaniety of mMaching mois o proGUCE preciion pans and inriumens. incudes precislon
NETUMETL MBS Wod TRENCAIR. MDEdy. OF Eapng
. . B — Pt werk, irroheng tha sbils of bwo or mom mariesance o coll sooupateons 19 bess mackiees, mechance
BUETHAL O T Siruoune o N 3sabEshTan B
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Section 3.1a Lesson Guide O‘b

e Ask students to read through the list of categories on the left and select
3-5 categories that would be especially useful to read.

> Tasks, Duties, Education/Training, Wages, Job Outlook, Licenses

Q Ask students to click on Tasks and read the required tasks of a Machinist,
according to the website.

Home ¥ Occupations ¥ Ooccupation Details

Occupation Details for Machinists

Would you like to learn more about this occupation? Explore below by scrolling down to view all of the details, or select a menu option on the left.

Section Menu

This occupation is in the following career cluster(s) and career pathway(s):

Cccupation Description = The Manufacturing career cluster and the Production career pathway.
Interests
Work Values

Tasks 4—

Duties

Tools & Technalo Occupation Description

S Set up and cperate a variety of machine tools to produce precision paris and instruments. Includes precision instrument makers who fabricate,
Knowledge fabricate and modify paris to make or repair machine tools or maintain imndustrial machines, applying knowledge of mechanies, mathematics, n

Work Context

Work Styles
Education / Training
School Programs

Wages
Job Outiook

4

Interesis

Below are the top interests required for a person in this occupation.

resd more

State License [ Certification
Fequirements
Additional Resources

~ Work Values

Apprenticeshio Programs /

. Below are the top work values required for a person in this accupation.
Opportunities

resd more
Similar Jobs
Job Openings.
. ~ Tasks
Actions
i Print The list below outlines occupation specific tasks that a worker in this occupation is called upon to do regularly.

resd more
‘¢ Create a Budget

@ Ask students to paraphrase the tasks of Machinists. Review or explain how to
paraphrase if necessary:

What is paraphrasing? Why is it important? How is it done?

0 Distribute the Machinists worksheet, asking students which CareerZone
sections they will need to read in order to complete it.

@ In pairs, students complete the worksheet, based on the information they
are reading. Make sure that all responses are paraphrased. Circulate and
assist students as needed.
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Machinist

Complete the information below, using the CareerZone entry on Machinists. Make sure
to paraphrase your answer, and include which section you found the information in.

CareerZone section:
What they do
at work
CareerZone section:
What technology
they use
CareerZone section:
Where they work
CareerZone section:
When they work
CareerZone section:
How much
they earn
CareerZone section:
Which qualities
they should have
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Group Research on a Manufacturing

60 MINUTES
Career

In groups, students will first brainstorm, then research one of six
careers using the CareerZone website, and present their findings to

the class.
@ Paraphrasing

PREP

o Go to the CareerZone website, research Packer and Packager, Welder,
Inspector, Manufacturing Production Technician, CNC Machine Tool
Programmer, and Automotive Master Mechanic, and complete the Teacher’s
Version of Researching Six Careers worksheet.

° A computer lab is necessary for this class. If not available, print the career
descriptions from CareerZone for use with students.

MATERIALS

e Researching Six Manufacturing Careers handout

o Teacher’s Version Researching Six Manufacturing Careers worksheet

EXPLAIN

0 In the last lesson, we looked at a sample Manufacturing career together.
What was it?

> Machinast

0 Now you are going to use CareerZone to research a different Manufacturing
career in a group, paraphrasing the information you find. Then you will
present this career to the class. But before you begin your research, you are
going to write what you already know about the careers.

e Divide the class into six groups and distribute Researching Six
Manufacturing Careers worksheet.

o With your group you are going to write what you already know (or what you
think you know!) about six different Manufacturing careers.

Each of these careers is at a different career level. What does this mean?

> They requare different levels of education and preparation.
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What is an example of an entry-level career in Manufacturing?

> Packagers

What is an example of a mid-level or high-level career in Manufacturing?

> Automotive Master Mechanic, Machinist, etc.

e Have groups brainstorm what they know about each of the six careers and
write their responses on the worksheet.

When groups are finished, have them discuss their responses as a class.

00

This is what you think you know about these careers. Now you will research
one of the careers to find out the reality of the profession. Your group will be
assigned one of them to research using CareerZone. How will you find the entry
using CareerZone?

> Select Engineering and Technology from the front page of CareerZone, then
enter the name of the career in the keyword search, and press Search.

0 Do you have to select the level of preparation?

> No, that is not necessary when using a keyword search.

0 Assign each group one career to research. Explain: Once you have found the
entry, you will read all about the career. You do not have to read every part
of the description. Read the parts that you think will be most relevant to
completing the worksheet.

@ Once you finish reading, as a group you will paraphrase what you read, adding
to what you have already written on the worksheet, or you can write on a clean
sheet if you prefer. As a group, make sure that you are paraphrasing and not
copying from the website. Ultimately, you will present this career to the class.
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Teacher’s Version:
Researching Six Manufacturing Careers

FOR THE TEACHER: Complete this key based on CareerZone readings in order to
support students in their research.

Profession Specific Duties (What) Setting (Where) Education (How) Salary (How Much)

Packer &
Packager

Welder

Manufacturing
Production
Technician

Inspector

CNC
Machine Tool
Programmer

Automotive
Master Mechanic
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Researching Six Manufacturing Careers

In your group, discuss and write what you think and know about the careers below.
Make some guesses if you’re not sure.

Profession Specific Duties (What) Setting (Where) Education (How) Salary (How Much)

Packer &
Packager

Welder

Manufacturing
Production
Technician

Inspector

CNC
Machine Tool
Programmer

Automotive
Master Mechanic
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Preparing a Research Presentation

30 MINUTES

Once students have a basic understanding of the career, they will clarify
and organize the information into presentations.

PREP

Write the following questions on the board to help guide students’ organization
of their findings:

o What makes an effective presentation?

> It’s well organized, with clear logic from one point to the next,
clear, loud speaking, personal connection to audience.

o In what order will you present the information?
e  How will you introduce the topic?

o What questions do you anticipate? Can you answer those questions,
or do you need to research the answers?

o Is all of your information paraphrased?

Also include:

e  What personal characteristics are a good match for someone
who wants to enter this field?

DISCUSS

0 Discuss the questions on the board as a class.

o Students work in groups to prepare their presentations. Let them know
that their presentations should be 5 minutes long and will be followed by
a b-minute Q&A with their classmates.
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Presenting CareerZone Research

[ Students and teacher will make presentations during this activity. J

PREP

Prepare a five minute presentation on Commercial and Industrial Designer
using information from Career Zone.

Write the following sentence stems for critique/feedback on board.

OFFERING FEEPBACK:

“I thought it was effective when youv said..”

“You really cavght/held my attention when you..”
“I was confused when youv said..”

“I wanted to hear more about..”

“One suggestion | have is..”

DISCUSS

Today you are going to present the career you researched.

What are the benefits to students of making presentations?
> Practice for later presentations in college or other courses. Students

practice collaboration—working together. Students practice organizing
their ideas, simalar to what they do when they write essays.

How might making presentations help prepare people who intend to work
in manufacturing?
> Practice communicating ideas clearly to those who may be unfamailiar
with the topic or details. Practice public speaking, stmilar to how one
maght have to give presentations to colleagues.

> Practice working on a team, similar to how individuals work on a team
wm different manufacturing settings.
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DISCUSSING CRITIQUES

Students learn about professional and academic critiques, in preparation for
being an audience member to their peers during presentations of careers researched
on CareerZone.

What is a critique? (If students are stuck, direct their attention to the sentence
stems on the board)

> Offering feedback on a project. A critique can include praise as well as
suggestions, for example, it can identify which parts were particularly
effective and which parts need improvement.

Who does them?

> Mamny college students and workers do them. Many architecture and
design students are required to do them, but other students do them too,
when they ask thewr classmates to read their work and offer suggestions.

Why is critiquing done?
> To get better! When you’ve made something the best you think it can be,
it’s helpful to hear how others have experienced it, and what tdeas they
have for itmproving it. Even the most famous and accomplished writers

have editors. These are people who offer feedback in order to help the
writer tmprove.

PRESENTATIONS

o The teacher leads a discussion of what makes an effective presentation.

> Organization that guides the listener from one topic to the next, clear
visuals that contribule to the spoken presentation, clear loud speaking,
eye contact with audience.

Q Teacher explains that each student in the group will be involved in the
presentation and asks the groups to decide which student will present which
parts of the presentation.

Each group presents the career they researched. The presentation should include
each of the major categories of information research: Duties, Setting, Salary and
Education, plus personal characteristics and personal motivation. Audience members
should jot down questions they will ask at the end. Presentations should last 5
minutes, with 5 minutes for Q&A.
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OFFERING FEEDBACK

After each presentation, once the Q&A has ended, students are invited to offer
their critiques.

Ask students to use the sentence stems you've written on the board to offer
helpful and respectful feedback to each group. If helpful, model a critique for the
class using a sentence stem after the first group completes its Q&A.

TEACHER’S PRESENTATION

a The teacher presents on Commercial and Industrial Designer using the
information from Career Zone.

e Students critique the teacher’s presentation using the sentence stems on
the board. What did they learn about this career? What did they notice about
the teacher’s presentation style? How could it be improved?

DEBRIEFING RESEARCH PROJECT

The class discusses their experience of the research project. For example,
e What steps did they take to conduct the research?
e What did they learn as a career explorer?
e What did they learn about themselves, as a learner or as a worker?
e What was easy, difficult or interesting about this process?
e What skills did they use in order to complete this project?

e Have their ideas for their own career changed in any way? Explain.

TRANSFERABLE SKILLS

Some students in this group may not be interested in Manufacturing. They may
have other career plans in mind, or they may not know what field to pursue—just
not Manufacturing! Discuss how the skills acquired in this unit can be transferred
to learning about other careers.

e Use of CareerZone, reading and paraphrasing information
about careers, analyzing graphs

e Preparing and giving presentations

e Research

e Working in groups

¢ Brainstorming/drawing from previous knowledge

e Predicting
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Introduction to Career Cruising

As an alternative to CareerZone, Career Cruising is a website that can
be used to research careers. In Career Cruising, similar careers are
grouped together, enabling students to navigate easily between similar
careers. Career Cruising features include:

e Searchable by industry

Itis organized by “career cluster,” so that students can find
related careers within one career family.

e Graphs and charts

It contains graphs and charts of local salaries and emerging careers.

e Videos

Each career contains video and audio files from workers speaking
about their experiences in their careers.

¢ Self-assessments and recommended careers that can be saved
for future use, when students create individual accounts.
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30 MINUTES

Your Unique Qualities

( A
As a pre-cursor to conducting an online self-assessment, students
consider their own knowledge of themselves as workers and future
workers. What are their strengths? What might make them well suited
for work with machines, as an inspector, or as a commercial designer?

N\ J

EXPLAIN

c Think back to the research you conducted using CareerZone. What are some

of the interests and personality traits that would make a worker well suited to
work in the career you researched?

> Example:

Inspector—enjoys finding practical and hands-on solutions to
problems, does well with structure and solid procedures, and works
well on their oun.

Now, on a piece of paper list qualities you have that will impact your career
choices. Include personality traits, things you like to do and things people
say about you. For example, do you ltke working with other people or do
you prefer working alone? Do you like helping others, or does it frustrate
you? Does using computers come naturally for you? Do people say you get
impatient? List as many characteristics as possible. Be specific. List positive
traits as well as things that are difficult for you.

Once you have written these qualities down, share them with a partner and
hear about their qualities and interests. Now, recommend careers for one
another based on these lists. Don’t forget to write them down.
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Navigating Career Cruising

40 MINUTES

Students practice navigating Career Cruising, read a sector profile,

discuss the organization of the page, including the type of information @ S
. . . arap rasmg
they see, then read graphs and paragraphs, noting the main ideas.
* Interpret
graphs
PREP * Determine

central idea

o Practice logging on and creating a Career Cruising account using your
program’s username and password.

o Be prepared to explain vocabulary: navigate, cluster, emerge, and
self assessment. VOCABULARY

MATERIALS navigate
cluster
o Computers are required for this session. An overhead projector is best.
emerge
EXPLAIN self assessment

Career Cruising is a career website with lots of features and various ways
to learn about careers. We're going to look at the website and see what it has
to offer.

0 The teacher navigates to careercruising.com, logs in, and writes username
and password on the board and circulates to make sure everyone is logged
in. Teacher also logs in on the overhead computer.

0 Ask students to click on the Career tab near the top of the page.
Before students click on the Industries tab ask them to recall what an
industry is and give a few examples, such as Healthcare, Education, and
Manufacturing.

e Ask students to click on the Industries tab, then from the list,
Manufacturing.
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Career Cruising Espafiol | Hel | My Acce B Carocrs. schools and more

Leg In Assessments eIl Education  Financial Aid Employment
to My Plan

Search for Careers  Career Clusters  Career Selector  Military (%s

Explore Careers

m Career Selector

KE}‘WDFH Search:
Search for careers based on a
variety of criteria, like earnings, core

Index School Subjects 16 Career Clusters INAUSIES  <qm— tasks, and more.

» Start Career Selector

Accommodation and Food Services Manufacturing  <e—

Administrative and Support and Waste Mining
Management and Remediation Services
Other Services

Agriculture, Forestry, Fishing and Hunting
Professional, Scientific, and Technical

Manufacturing

Owverview Industry Subseciors Significant Careers Wages & Trends Oiher Resources

About the Industry

Practically every product we purchase has encountered at least one

establishment in the Manufacturing industry. This includes fresh Avemge Annual wage
mitk, clothing, building materials, vitamins, electronics. and much
more. Manufacturing establishments create products by changing Sk
raw materials, substances, and components through mechanical, B
physical, or chemical transformations. This may be done using 200Kk -
power-driven machines and material handling equipment, or by
hand. The size and scale of establishments varies greatly. Some 150k -
establishments operate on a large scale, using high-powered
Read Mare - B0k
Employment Statistics Compare Mational fo: | Mew York o 0
Federal State Laocal Private
. Mational . Mew York
Number of Establishments Number of Employees
™ - 100M - Ownership ® National u State
™ Federal Government 578,408 209,573
iM -
e State Govemment 547.404 50
1054 Local Government 535,639 50
e ol Frivate 550210  560.068
1 1
Federal State Local Private Federal  Siate Local  Private

. Natonal . MNew Yaork . Mational . MNew York
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DISCUSSION OF EXAMPLE INDUSTRY ON CAREER CRUISING

What do you see on this page?
> Graphs and paragraphs.

About what?

> Graphs: number of businesses, employees and earnings.

What do the different bars represent?

> Government and private jobs.

What do you notice about the numbers?
> There are a lot more private than federal, state or local government
Jjobs i this industry.
What does the term wages mean?

> The same as earnings, money earned from an employer for work done.

What do you notice from this graph about the wages?

> The highest are in federal—civil service—jobs.

Take 10 minutes to read the paragraphs, just for the main ideas.
What do the paragraphs say about this industry?
> It describes careers in which workers use various types of machines
to tramsform raw materials into finished products ov parts of
Sinished products.
Click on the Industry Subsector tab.
What do you notice?
> There are many jobs in Food Manufacturing—probably because
everyone needs to eat! There are also a lot of jobs in Transportation
Equipment Manufacturing and Fabricated Metal Product
Manufacturing. There are fewer jobs in Compuler and Electronic
Product Manufacturing, but they still number in the mallions.
Click on Significant Careers.
What does this graph show?

> The numbers of people employed in the given career nationwide.

Click on Wages and Trends.
What do you notice?

> Wages are higher in New York than in the rest of the country.

Click on Other Resources.
How could this section be useful to you?

> If you want to do more research or look for a job in this industry,
these resources can help you.
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20 MINUTES

Lesson Guide 6%)

Creating a MyPlan Account

Students create a MyPlan account and save their usernames and passwords.

PREP

° Cut Password Saver sheets in quarters.

MATERIALS

e This lesson requires a computer lab. One with an overhead projector is best.

EXPLAIN

o There are a lot of resources on Career Cruising, including a series of questions
whose answers guide the website in recommending various careers for you based
on your responses. There is so much on this site, it’s important to create an
individual account so that you can keep track of it all.

e Ask students to look at the overhead as you demonstrate, or follow along on their
own computers. Navigate to the MyPlan tab to create a username and password.
Then click on Create My Plan and complete the registration.

e Students should use the Career Cruising Password Saver worksheet to record
their usernames and passwords and keep them in their binders. Cut the password
saver on the next page in quarters and give one quarter to each student to keep in
his/her binder.

I Leg Ini - Assessments Caeers Edecation  Fancial Bd  Employment

Create My Plan Account

‘Wihat s Plan? .
My My Information
[
N S T——T
oot bttt & Uty Saik s
+ Camphrhe on Aoty Frobier
» Find ytan L parring Shie [P T — -
+ Bave caraers, schoals, and :
miajors of inderest b pou oinded aie
v Botumind pou sl ind
PR #Ma
+ Croahe a resume
Emal Adivess
* Ukt B
Confirm [ mail Addens

b e sl M

Yies! Craabe pour aocound 1 Bnd ol

Choose Your Login

120 UNIT2 - KNOWING MYSELF The CUNY CareerKit for HSE & ESL Learners (2017) « Manufacturing



Section 3.2¢ Student Handout §§
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Section 3.2d Lesson Guide O‘b

Exploring Career Cluster

45 MINUTES

Using “Career Clusters” on the Career Cruising website, students will
practice reading about one or more careers in the “career cluster” they
are interested in.

EXPLAIN

0 Navigate to Careers then Career Clusters and click on one cluster that sounds
interesting to you. Read about it in the cluster profile. Then examine some
careers under the Related Careers tab.

e Choose one of the related careers and write three points that are interesting
to you about it. What about this career captures your attention? It doesn’t
matter if it requires a lot of education—you’re just starting to investigate.
Then list three questions you have about this career. If you were to pursue
this career path, what would you want to know?
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Section 3.2¢

Career Cruising Matchmaker

Students will use the Matchmaker feature to answer questions about their

interests and Career Cruising will recommend careers based on their
responses. Students will be able to save the results for future use.

EXPLAIN

a Career Cruising not only has descriptions of careers, but also can suggest careers

based on what you tell it about yourself. You already did a self assessment
based on what you know about yourself. This is another way of doing a self-
assessment. The website may recommend careers you had not considered, or
it may recommend the exact career you have been thinking about.

6 Click on the Myplan tab with your name in the top left corner. Then click on
Career Matchmaker to receive suggestions for careers. Then click Start New

Matchmaker. Create a name for the session, such as the month and year and click
Start Now. This self-assessment focuses on your interests, so don’t worry about

what you do or don’t know how to do already. That’s what education is for!

Career Cru ising Czpaficl | lelp My Account -

Ellen Assessments Careers Education Financlal Ald Employment
My Plan

My Plan  Build My Resume  Share My Plan  Print My Plan

Matchmaker

Introduction

In this section you will be asked 39 questions. Read each question carefully.

Once you have finished answering the questions, Career Matchmaker will look for careers that suit your answers.
For each question there are five answers to chonse from:

HE - &

Diclike very much Diclike Does not matter Like Like Viery Much

Matchmaker Label

Please enter a name for your session. Your results will be saved automatically after the first round of questions.

P Slarl Now
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Section 3.2f

60 MINUTES

@ Paraphrasing

Lesson Guide O‘b

Reading about Recommended Careers

Students will now read about one or more of the careers recommended
by Career Cruising, and paraphrase what they have read.

MATERIALS

o Career Cruising Recommendations worksheet

° This lesson requires a computer lab. One with an overhead projector
is best.

EXPLAIN

0 Now that Matchmaker has recommended a list of careers for you, read
through that list. Do any sound interesting? Surprising? Terrible?
Choose one that sounds interesting to you, regardless of where on the list
it is. Under the Careers tab, conduct a keyword search with the career you
choose. Your search may return a career that has a slightly different name
than the one on your list. Some careers go by a variety of different names.

Click on the Job Description tab and read all about it.

You'll now paraphrase what you read. What 1s paraphrasing and how s it
done? Why 1s it important to paraphrase?

(- Y~

o Take what’s written in the Job Description and put it in your own words on
the Career Cruising Careers worksheet. You will have to paraphrase, since
you can’t copy what someone else wrote. Then read the Working Conditions,
Earning and Education tabs, and paraphrase what you learned about this
career on the worksheet. Make sure the information you write is in your own
words, and that you are comfortable explaining to the class what you wrote.
If you read any unfamiliar words, try to understand the meaning of the
sentence without knowing every word.
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Career Cruising Recommendations

Complete this worksheet by paraphrasing the information you found on
Career Cruising. Make sure to use your own words and make sure you
understand everything you have written.

CAREER:

Responsibilities

Salary

Where they work

When they work

Education
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Video, Audio and Written Worker

30 MINUTES

Narratives

( )

Career Cruising has collected hundreds of interviews from workers.
For every career, there are individual workers speaking about their
experiences. The interviews have some portions in writing, some in
audio and some in video. Hear from a worker first-hand about his/her

own experience.
N\ J

PREP

Write the following questions on the board:

e What does the worker like about his/her career?
e |5 that something you think yov would like? Why or why not?

e According to the worker, are there any disadvantages of
working in this field?

e If the worker were in class today, what would you ask him/her?

EXPLAIN

G Every career description on CareerCruising contains video, audio and
written interviews with employees speaking about their jobs.

0 Ask students to select three interviews, either audio, video, written, or a
combination thereof, and watch, listen, or read them. Students then write
responses to the questions on the board and should include the name of the
employee in their response. The interviews can be from people in the same
or different careers. The careers should be ones that are of interest.

e When students are finished writing, ask them to discuss their findings with
a partner.
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Additional Career Search Resources

In addition to Career Zone and Career Cruising, Mynextmove and the
Bureau of Labor Statistics are very useful websites.

Mynextmove

www.mynextmove.org is similar to Career Cruising. It is very user-friendly,
contains a self-assessment tool, and is searchable by industry or through keyword
searches. It organizes recommended careers according to their education
requirements /levels. The job outlook can be searched by location, and it contains
a database of job openings by location.

Bureau of Labor Statistics

The Bureau of Labor Statistics is the national Department of Labor’s website.

It contains very readable job descriptions and also contains lots of employment

data. It can be found at www.bls.gov. It has a student section (tab on the front
page) which contains a career exploration tool. There is also a Teacher’s section
that contains lessons and support materials.

Bls.gov . Students Student . E Career

Resources xploration
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